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Posting of Notices, Posters, and Signs 

To maintain a standard of professionalism, posters and announcements are not to be placed on walls, 
pillars, doorways or windows in any location in Scurfield Hall.  
All posters or announcements that any staff, faculty, or student wishes to hang that do not relate to the 
Haskayne School of Business must be sent to the Facilities or Operations office for approval in SH315.  
 
In accordance with University Policy and Procedures: 

1) Posters to be hung in Scurfield Hall must be related to Haskayne School of Business’ 
activities.  Hanging of posters by external groups must be given prior permission. 

a. Should you wish to post advertising on the tables, walls, or flooring (including temporary 
decals/stickers) in the building, please contact facilities@haskayne.ucalgary.ca and 
provide a sample of the item(s) you wish to use. 

b. If the poster is related to an event, the posters must be removed the same day the 
event is finished. 

2) Posters must be hung using the “room hangers” posted outside the classroom. 
3) No posters are to be hung in the +15 connecting Scurfield Hall to the Education Building. 
4) Proper adhesive is required to be affixed and removed –no tape EXCEPT painters tape. We 

recommend the use of sticky-tack (to be provided at your own expense).  
5) Everyone who has an approved poster is also responsible for its removal, including adhesive. 

Damage resulting from the removal of improperly affixed postings will be repaired at the 
expense of the sponsor. 

6) General posters related to HSB can be hung on the bulletin boards located on the 1st and 2nd 
floors after contacting the HSA club for approval – visit 
https://www.hsaucalgary.com/contact-us  

7) Any posters, notices, or signs which constitute a safety hazard such as those posted on fire 
doors or covering fire-hose cabinets or fire extinguishers will be removed and the offender may 
be fined. 

8) Have most posters (exceptions can be made) no larger than 8.5” X 14” 
9) While recognizing freedom of expression in an academic context, the content of postings must 

not promote a particular political, religious, or un-ethical bias that would infringe upon the 
rights or personal security of individuals as contained in the University’s Personal Security Policy 
or other relevant statutes or legislation. 

10) Content of postings must not encourage the irresponsible use of alcohol. Advertising for events 
at which alcohol will be consumed are also required to be consistent with the Alberta Gaming 
and Liquor Commission (AGLC) Guidelines to Licensee Advertising and Promotion.  

11) Content of postings must not contain the promotion of tobacco or other drugs.  
12) No more than one (1) poster posted by any one organization or to advertise any one event may 

be posted on any bulletin board or classroom posting clip. 
13) All poster regulations also apply to banners 
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Any posters that are hung that have no relation to HSB events, have not been approved, or break any of 
the above guidelines or any of the guidelines as stated in UofC Policy will be taken down and recycled 
without notice.  
 
Questions and/or Concerns, please contact HSB Operations/Facilities in SH 315 at (403) 220-3804 or 
facilities@haskayne.ucalgary.ca.  
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