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Haskayne “How To” 
 

How to… create a quiz in D2L 
 

 
Creating a new quiz 
1. Select “Assessments” from the red navigation bar across the top of the page, and select 

“Quizzes” from the drop down menu 

 
2. Click “New Quiz” 

 
3. Type in the name of your quiz & hit “save” (NOT “save and close”) 

 
 
4. Click “Add/Edit Questions” and follow steps below. 

 



Adding a Question (True/False) 
1. Still under Properties, select Add/Edit Questions 
2. Select True or False Question from the drop down menu 
3. Change the points that the question is worth if need be 
4. Enter the question into the Question Text box 
5. Change the correct answer to a weight of 100% & leave the incorrect answer at a weight 

of 0% 
6. Save 

 
 

 
 
 

 
 
 
 
 
 
 
 
 



Adding a Question (Multiple Choice) 
1. Still under Properties, select Add/Edit Questions 
2. Select Multiple Choice Question from the drop down menu 
3. Change the points that the question is worth if need be 
4. Enter the question into the Question Text box 
5. Enter the answer options in the left boxes marked Value. 
6. Change the correct answer to a weight of 100% & leave the incorrect answers at a 

weight of 0% 
7. Save 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
  



Adding a Question (Short Answer) 
1. Still under Properties, select Add/Edit Questiontions 
2. Select Short Answer Question from the drop down menu 
3. Change the points that the question is worth if need be 
4. Enter the question into the Question Text box 
5. Enter the answer options in the box marked Answer 
6. Change the weight to 100% 
7. Save 

 
 
 
 
 
 
  



Adding a Question (Matching) 
1. Still under Properties, select Add/Edit Questions 
2. Select Matching Question from the drop down menu 
3. Change the points that the question is worth if need be 
4. Enter the question into the Question Text box 
5. Under Choices, enter the choice options in the boxes marked Value 
6. Under Matches, enter the match options in the boxes marked Value 
7. Under Matches, adjust the numbers listed in the Correct Choice column so that the 

choices  & their matches are correct. 
8. Save 

 
 
 



 

 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
As you add questions to your quiz, this is what it will look like. 
 

 
 
Setting Restrictions 

1. Under Restrictions, set the status of the quiz to Active. 
2. Set the start & end date/time. 
3. Check off the box if you want the quiz displayed in the calendar. 
4. Type the length of the quiz in minutes, & check off whether you want it to be enforced 

& if you want the clock to be shown. 
5. Set the grace period 
6. Set the late limit 
7. Save. 

 
 
Setting Assessment 

1. Under Assessment, select if you want the quiz to be graded upon completion by 
checking off the box. 



2. Select how many times you would like students to be able to attempt the quiz by 
adjusting the number of Attempts Allowed & selecting Apply 

3. Save 

 
 
 
 
Preview Quiz 

1. Under Manage Quizzes, select the drop down arrow next to the quiz you would like to 
preview. 

2. Select Preview. 

 



 
 


