
IMPORTING a CSV gradebook into D2L  
 

 

 

 

 
 

 

 
 

Should this box appear, record what information is provided 
(sometimes it’s an error with the User ID) and bring that to your T/L 
coordinator who can assist with this.  Either way, click CONTINUE as 
you can continue on despite this error message.  

Find your way to the red navigation bar, 
ASSESSMENTS and drop down to GRADES 

First click on ENTER GRADES, then second 
click on IMPORT.   

Click on CHOOSE FILE – locate the CSV file that 
you previously exported and saved.  Select that 
file for import.  Once uploaded, you will see it 
here.  
NOTE:  There is a SAMPLE of a file located 
above for your reference  

Review that you chose the correct file, 
and click CONTINUE. 



 
 

 

This is the communication box 
that is most likely to pop up after 
you click continue.  

Continue by clicking IMPORT 

Once grades have been uploaded, this 
will appear at the bottom middle of the 
screen.  Remember to SAVE and the 
grades import is done.  


