
EasyChair Instructions for Authors 
 

 
 

Research Paper, Poster, Doctoral Consor�um, Faculty and Alumni Consor�um, and Panels and 
Workshops submissions for the 2023 Engaged Management Scholarship Conference can be made 
through the EasyChair pla�orm using the following link: 

htps://easychair.org/conferences/?conf=ems2023  

 

To access the pla�orm, you will need to have an EasyChair account. If you already have an account, you 
are welcome to enter your username and password, and follow the steps in sec�on B. Entering as an 
Author. If you have not created an account yet, please create one using the following steps indicated in 
the next sec�on. 

A. Crea�ng an EasyChair Account 
1. Click on the “I’m not a robot” buton to proceed. 

 

https://easychair.org/conferences/?conf=ems2023


 

 
2. Provide the requested informa�on: name, surname, and email. 

 
Note: This email address will be sent no�fica�ons regarding all informa�on related to your 
submission. 

 
 

3. You will receive a confirma�on email shortly a�er submi�ng this form. Please ensure that your 
“junk” and “spam” folder have been checked if you don’t see it a�er a few minutes. When you 
do receive the email, please click on the link to verify your EasyChair account. 
 

 

 

 

 

 



 

 
4. Please provide the requested addi�onal informa�on and create a username and password. 

Remember to keep a record of your login details, as you will need them to access the pla�orm. 

 

 

5. Once you have created your account, you should be able to log in with your creden�als and see 
the EMS conference. If you do not see this, please click on the link on page 1 and sign in with 
your new creden�als. You are now ready to submit your documents. 

 

 

 

 

 

 

 

 

 

 



 

 
B. Entering as an Author 

 
1. With your username and password, access the conference with the link: 

htps://easychair.org/conferences/?conf=ems2023  
 

2. You should see this page for the EMS 2023 conference. Your next step is to click on the “make a 
new submission” buton below “Author”.

 
3. Following that, you will be prompted with a screen that will ask you to “Select a Track”. Please 

click on the buton that matches the type of submission you are wishing to submit. Please note 
that if you accidentally submited to the wrong track, please contact the EMS IT Coordinator 
(mathew.dietrich@ucalgary.ca) and we can adjust your submission on the back end. 
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4. You will then be prompted for informa�on about the authors. We have three slots for authors by 

default, but there is a buton to add more authors if necessary.  

 

 

5. The next step is to enter the �tle and abstract for your submission.  

 

 

 

 

 

 

 

 

 



 

 
6. Next, include a minimum of three keywords for your submission. Please enter one word per line. 

 

7. Finally, upload your .PDF submission and click submit.  

 

 

You will receive updates through the registered email address on the status of your submission. 
Alterna�vely, you can login to your EasyChair account to view details about your submission.  

 

Thank you for your submission for the EMS Conference. We look forward to seeing you in September!  

If you run into any difficul�es along the way, please email the IT Coordinator at: 
mathew.dietrich@ucalgary.ca. 
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